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Safe Student Arrival and Departure 
Students are to arrive at school shortly before the bell unless they have a practice or 
appointment.  Our first bell sounds at 8:34 am and signals students to come to their line up 
spots. The second bell sounds at 8:37 am and signals the beginning of the school day when 
students are welcomed into their classrooms. Morning supervision begins at the school at 
8:22 am.  At the end of the day, please ensure children are met at school, check in at home 
or daycare unless specific plans are made, and the school is informed.  Adults who will be 
picking up primary students are advised to introduce yourselves to their child’s teacher, and 
must be on the school’s list of authorized adult caregivers/guardians. 

Parking 
Limited parent parking is available at the school.  In addition, our bus must be able to drop-
off and pick-up students in an efficient manner. Parents and guardians are asked not to 
use the bus loop at all times.  Wherever practicable, parents are encouraged to use the 
gravel parking lot at Harry Wipper Park as an alternate drop off/pick up location. 

Bicycle/ (electric) Scooter Safety 
Students are not to ride wheeled equipment such as bicycles, skateboards, roller blades and 
(electric) scooters on the school grounds during and 30 minutes prior to and following 
the regular school day.  Students must walk their wheeled equipment when on school 
property. Bikes and scooters should be locked in the bike racks at the front of the school, or 
to the fencing behind the gym. A properly fitting helmet is mandatory for the safety of all 
students riding a wheeled vehicle. Students who arrive at school not wearing a helmet will 
be instructed to call home before they are able to ride home.  

Student Access to the Building 
Student access inside the building prior to 8:37 a.m. is: 

● Subject to the approval of the classroom teacher 
● Permissible if students are participating in a teacher-sponsored activity, e.g., Team 

practice in the gym. 
Note:  It is our school’s policy that students enter and leave through exits other than the front 
door.  This helps ensure the safety and ease of access to the school for the staff and public. 

Student Absence 
We recognize that students will be absent for a variety of reasons.  If this is the case, please 
notify the school via email info.fn@sd68.bc.ca or telephone as soon as possible.  Also, if your 
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child is sick with a cold or influenza, please keep them home until they are feeling better (e.g., 
no coughing, no high temperature, or ongoing symptoms). 

Early Detection System 
Early Detection is initiated for the safety and protection of your children.  The purpose of the 
program is to detect, as soon as possible, the whereabouts of each student not in class. 

For the system to operate successfully, parents are requested to: 

● Send an email to the school to info.fn@sd68.bc.ca (preferred) 
● Phone the school if your child is late or absent from school for any reason, or, 
● Give advanced notice, preferably written, of dental/medical appointments or any 

changes from the usual routine. 
● If you fail to notify the school, our Early Detection System will contact you with a notice 

stating your child was marked absent.  This is for their safety. 

Visitors to the School  
All the school doors are locked/secured before and after school except for the main entrance 
to ensure that all visitors to the school check in at the front office to pick up a Visitor’s Pass 
and sign in at the office.  

School Closures in an Emergency / Emergency Dismissal  
Unforeseen circumstances or conditions may result in a school closure. 
 

 Staff and Parents Sources for Updates 

1. Be informed.  The local radio stations WAVE 102.3 FM or WOLF 106.9 FM will start 
broadcasting bulletins by 7:00 a.m. if circumstances are necessary for a school 
closure due to heavy snowfall, flooding, power outages, etc.  These will be 
updated again throughout the morning. Notices are also emailed out to families 
by Communications and posted by the district on social media sites like 
Instagram and Facebook.  

2. Prepare your child.  If schools are closed during the school day due to some 
emergency situation, the school will contact parents/guardians.  Contact by 
phone would be attempted, although lines will likely be jammed. Instead, digital 
communication is used for efficiency.  Please ensure all your emergency contact 
email addresses and numbers in the office database are current.  It is unlikely that 
schools will close during the day. 

Calendar of Events 
A list of school dates and events may be found: 
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● On our weekly update to parents from our school principal, Ms. Whiting.  These are 
emailed on Friday afternoons. 

● Teacher communication. Teachers use a variety of methods to communicate, from 
emails to planner message.  

Student Use of Telephones 
The school telephone is to be used by students for emergency, safety, or important 
situations only.  For these calls, students may use the office telephone with a permission 
slip from their teacher 

Valuable Items 
Students often want to bring items of value such as phones, other person electronics, and 
jewelry to school.  Unfortunately, these items are frequently lost and on occasion may be 
stolen and there is very little the school can do to recover these items.  We therefore ask that 
students keep all of their valuable items at home. 

Electronic Devices 
Technologies continue to evolve and expand which have the implications of using personal 
electronic devices in schools.   Our focus is on healthy, active living and we encourage 
active, physical play and positive social interactions.  As per our code of conduct, 
electronic devices, including phones and hand-held games that are brought to school must 
be turned off and kept in backpacks upon arrival on the school grounds.  Students may use 
their devices outside after dismissal.  Staff have the discretion to use devices with their 
students for instructional and learning purposes. 

To respect the privacy, dignity and safety of all members of the Frank J Ney Community, 
no pictures/video are to be taken on school property without the explicit permission 
of the people involved and the school administration.  The school is not liable for the 
loss, damage or misuse of any electronic device (e.g., cell phones) brought to school by a 
student.  Misuse of electronic devices may result in the device being confiscated.  There 
will be rising consequences for repeated misuse.  

Lost and Found 
Parents are reminded to clearly label all items students bring to school, as we cannot accept 
responsibility for lost or misplaced articles.  Found items are kept at school and may be 
claimed by students and parents.  Parents are invited to check the Lost and Found regularly 
as remaining items are periodically donated to the Salvation Army and Multicultural Society. 
 



Schoolwork for Vacations 

We understand that some families may choose to travel or attend to family matters during 
the school year. While these experiences can be meaningful, it's important to note that 
extended absences will result in missed classroom learning that cannot be fully replicated 
through worksheets or independent study. 

Teachers are not able to prepare or provide assignments in advance for extended absences 
due to family plans. If your child will be away, we encourage you to support their learning 
through the following activities: 

• Daily reading and a reading response journal 

• A travel scrapbook highlighting special places and experiences 

• A math journal that includes time zone changes, currency conversion, travel 
distances, and budgeting 

• Curriculum-aligned workbooks for basic skill practice 

We welcome students to share their travel learning when they return, but please note that 
these activities will not be assessed. Families choosing to take extended absences are 
responsible for supporting their child’s learning during that time. 

Student Injury 
If a student is injured during school hours, the following procedure is followed:  

1. Student comes into the medical room for an assessment. If it is an emergency, 911 
will be called and parents will be contacted.  

2. If it is not an emergency but the injury is still serious in nature, parents will be 
contacted for consultation and possible pick up.  

3. If reasonable, the school will provide general first aid and send the student back to 
their day.  

Safety Procedures and Drills 
Staff, parents, and students are asked to review the located safety procedures on our 
website.  This document provides more detailed information for students and parents.  
Emergency evacuation maps/routes are posted in each classroom and throughout the 
school. 

Fire Drills 

All schools conduct fire drills at least 6 times throughout the year.  Any continuous ringing of 
the fire bell must be treated as a real emergency (as it could be).  Students evacuate the 



school in an orderly fashion and gather at the muster station on the front field at a safe 
distance from the building.  The deliberate activation of a false alarm is a very serious offence 
and will result in an out-of-school suspension, and a visit by the Fire Marshall. 
 

Earthquake Drill 

Earthquake drills are conducted on a regular basis.  Students stay indoors (usually under 
desks) to ‘Drop, Cover, and Hold On’.  In the event of an earthquake, when shaking stops, 
count to 60 twice, and the school is evacuated in an orderly fashion.  Teachers and students 
will move to the muster station, at the front field, away from buildings, broken glass and 
fallen power lines. 
 

Security Drills (Lockdown, Hold and Secure, Room Clear, Shelter in Place) 

Security drills are conducted a few times throughout the year.  During these drills, the 
classroom lights are turned off, the classroom door locked, and students asked to remain 
quiet and be out of sight until an ‘all clear’ is announced. 

 


